EAST PRESTON PARISH COUNCIL

Council Office, 122 Sea Road, East Preston, West Sussex. BN16 1NN

01903 770050 http://eastpreston-pc.gov.uk/ Email: clerk@eastpreston-pc.gov.uk

MINUTES: of the Proceedings of the Monthly Meeting of East Preston Parish Council held at 19:00 on Monday,
7t June 2021 at East Preston Infant School

PRESENT: Councillors Lisa Duff, John Gunston, Elizabeth Linton, Rick McElroy, David Moore, Steve Toney
(Chairman) and Steven Wilkinson

ALSO: Clerk to the Council, Simon Cross
Mrs D
ABSENT: Councillors Christine Bowman, Kit Bradshaw, Andrea Chapman, Barbara Gale, Patricia Gander and
Glyn Mathias
* * kx k%

The following abbreviations may appear in these Minutes:

ADC - Arun District Council; SSE — Scottish and Southern Electric;

A0SERA — Angmering-on-Sea Estate Residents’ Association SW — Southern Water;

BTP — British Transport Police; TfSE — Transport for the South East;

CPRE — Campaign for the Protection of Rural England,; TRO - Traffic Regulation Order;

JEAAC — Joint Eastern Arun Area Committee; VHF — East Preston & Kingston Village Hall Foundation;
NHS — National Health Service; WRA — Willowhayne Residents” Association

NR — Network Rail; WSCC — West Sussex County Council;

PCSO - Police Community Support Officer; WSALC — West Sussex Association of Local Councils

SLCC - Society of Local Council Clerks;

* k% K k%

The meeting opened at 19:00.

To ensure the meeting was held within government COVID-19 guidelines, the number of councillors and members of the
public able to attend was reduced.

366/21 INTRODUCTIONS

ClIr Toney welcomed all present and thanked Mrs D for her regular attendance at online meetings throughout the pandemic.

367/21 APOLOGIES FOR ABSENCE

An apology and a reason for absence were received from Cllrs Bowman, Bradshaw, Chapman, Gale, Gander and Mathias
(COVID-19 guidelines).

1539  The Council RESOLVED unanimously to accept all six councillors’ apology for the meeting.
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County ClIr Elkins and District Clirs Bower, Chapman and Kelly had also provided apologies for this meeting.

Mrs Morley had also sent an apology for the meeting.

368/21 DECLARATION OF PERSONAL AND/OR PREJUDICIAL/PECUNIARY INTERESTS

ClIr Toney reminded councillors they could declare an Interest at the beginning of each Agenda Item. None were declared.

369/21 ANNUAL FINANCIAL MATTERS FOR YEAR-ENDING 315T MARCH 2021

Council NOTED the following report which had been circulated in advance of the meeting:

Annual Financial Matters — Accounts for year-ending
315t March 2021

Council is asked to approve the accounts for the year-ending 31st March 2021 and can be
signed by the Chairman and the Clerk/Responsible Financial Officer.

Clir McElroy to introduce this item.
The accounts have been checked to the satisfaction of our Internal Auditor and can be found at
Appendix A of these papers. This year, the Finance & General Purposes Committee has not met to

review the figures.

Councillors with any questions are invited to call the office prior to the meeting.

Simon Cross — Clerk to the Council 1st June 2021
No councillors had called in with any questions.

The Clerk reported all six councillors unable to attend the meeting had sent electronic confirmation they supported the
resolution.

1540  The council RESOLVED unanimously the Chairman of the Council and the Clerk / Responsible Financial Officer
could sign the accounts for the year ending 315 March 2021.

The Chairman and the Clerk duly signed the Annual Accounts for the year ending 315 March 2021.

370/21 ANNUAL GOVERNANCE AND ACCOUNTABILITY RETURN FOR YEAR-ENDING 31T MARCH 2021

Council NOTED the following report which had been circulated in advance of the meeting:

Annual Financial Matters — Annual Governance and
Accountability Return for vear-ending 315t March 2021

Council is asked to agree Section 1 — Annual governance statement 2020/21 - of the Annual
Governance and Accountability Return for the year-ending 31st March 2021 can be signed by
the Chairman and the Clerk/Responsible Financial Officer.

Council is asked to agree Section 2 — Accounting statements 2020/21 - of the Annual
Governance and Accountability Return for the year-ending 31st March 2021 can be signed by
the Chairman and the Clerk/Responsible Financial Officer.

Cllr McElroy to introduce this item.
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At the end of each financial year, it is necessary for this council to complete an Annual
Governance and Accountability Return which is then sent for external audit.

Appendix B shows the two sections of the form the council needs to agree can be signed by the
Chairman and me. Appendix B also includes the Internal Auditor’s completed page of the Annual
Governance and Accountability Return. Additionally, this year I have included the relevant parts of
the Internal Audit report for Sections 1 and 2. This should give councillors additional confidence in
agreeing to sign off the Sections.

In Section 2, boxes 4 and 6 for the year ending 31st March 2021 include the word Restated. This is
because the way in which the external auditor has asked for the figures in box 4 to be calculated
has been changed this year, and any council that was not calculating the figure in this way last
year has had to recalculate and restate the figure on this year’s form. The overall figures have not
changed.

Simon Cross — Clerk to the Council 1st June 2021

1541  The council RESOLVED unanimously the Chairman of the Council and the Clerk / Responsible Financial Officer
could sign Section 1 — Annual Governance statement 2020/21 of the Annual Governance and Accountability Return
for the year ending 31% March 2021.

The Clerk reported all six councillors unable to attend the meeting had sent electronic confirmation they supported the
resolution above.

1542 The council RESOLVED unanimously the Chairman of the Council and the Clerk / Responsible Financial Officer
could sign Section 2 — Accounting statements 2020/21 of the Annual Governance and Accountability Return for the
year ending 31% March 2021.

The Clerk reported all six councillors unable to attend the meeting had sent electronic confirmation they supported the
resolution above.

The Chairman and the Clerk duly signed Sections 1 and 2 of the Annual Governance and Accountability Return for the year
ending 31% March 2021.

371/21 MINUTES OF THE MEETING HELD ON 4™ MAY 2021

The draft Minutes were circulated to all councillors on 5" May asking for comments by the 12" May. No suggested
amendments had been received.

Separately, District Clir Kelly had asked to be provided with a copy as soon as they were available. | fulfilled this request on
12'" May.

1543  The Council RESOLVED unanimously the Chairman could sign the Minutes as a true record of the meeting held
on 4" May 2021.

The Chairman duly completed this action.

372/21 NEW ITEMS TO BE REFERRED TO THE NEXT MEETING, 5™ JULY 2021

The Chairman offered those present the opportunity to mention any matters they would have raised had the meeting had a
full agenda.

Mrs D offered a huge vote of thanks to the East Preston Yarnbombers and said it would be great if the pieces could be
auctioned off. Mrs D also offered a vote of thanks to KEPT (Keep East Preston Tidy) and everyone that took part in the
recent village tidy-up.

ClIr Linton understood but regretted the need for such an abbreviated agenda for the meeting. In particular, Clir Linton
missed the Clerk’s Report.
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Cllr McElroy asked if a concern could be passed back to the East Preston Yarnbombers as they have covered up the high-
visibility strips on bollards, those strips being there for safety reasons. The Clerk said he would pass this concern on.

Clir Duff also asked if the current examples of yarnbombing will be auctioned off.

Cllr Gunston advised the Environmental Initiatives Working Party had a proposal it would be bringing to the July Full
Council meeting.

Cllr McElroy said the Amenities Committee was already looking at replacing the low-level “dragon’s tooth” fencing around
the Village Green. This was possibly more urgent following recent incursions on other land in the village. The proposal was
to replace the current wooden fencing with recycled plastic fencing which had a life-expectancy of at least 25 years. The
committee was also considering how to manage requests for memorial benches when space for such was running out.

ClIr Wilkinson said his grandchildren had been very impressed with the yarnbombing and had wanted to take it all home
with them.

Cllr Moore reported he had attended two recent cricket matches, one of which had seen a number of sixes scored, but all had
been stopped from leaving the ground by the safety netting.

The meeting concluded at 19:16.
Chairman: ClLr Steve Toney Date: 5t July 2021

END
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Appendix A

Agenda Item 11

Annual Financial Matters — Accounts for year-ending 315t
March 2021

Council is asked to approve the accounts for the year-ending 31st March 2021 and can be
signed by the Chairman and the Clerk/Responsible Financial Officer.

East Preston Parish Council
Income and Expenditure Account
For the year ended
31 March 2021
Year ended Year ended
31 March 2020 31 March 2021
INCOME
26594180 Precept + ADC Councll Tax Base Grant when applicable 275618.30
B,76000 Rent income (Property 124 Sea Rd) 4.045.00
255000 Rent income (Sports) - Parsh Council 3,000.00
215814  Othar income (Amenlties & Admin) 3,534.37
369920 Community Engagement & Major Events 50.00
50352 WRG Trust Income (inc Sports & V/Hall Rent) 517.34
1115800  WRG Trust Income (inc Sea Rd Toilets refurbishment) 0.00
317863 AnSERA Street Lighting 331712
308897  Village Groen Parking income 201816
4.580.90 Bank interest received 411365
30562116 TOTAL INCOME 206213 64
EXPENDITURE
(36,229 73) General Administration (34 64271)
(81,791.05) Staff Costa (Salarkes, Officer Traning & Travel, VO Clothing/Supplies) {84, 398 46)
(1.145.068) Property Costs - Fiat 124 Sea Rd (4,757 48)
(4605.168) Grant Ald Section 137 (4,451.38)
(2,879.38) Donations’ Contnbutions (1,000.00)
(28,008.18) Amenties (31,858.70)
(3.614.07)  Street Lighting (3,718.85)
(36,042.17) WRG Trust Total Expenditure (27,009.21)
(6,918.92) Annual Contingency Budget (4,143 33)
(36,44547) General Reserve (5,676.42)
(18.812.49) Community Engagement (inc Major Events) (10,612.97)
(14,124.04) Loan capital repayment (14,848 668)
(830.08) Loan interest (405,54)
(271548.71) TOTAL EXPENDITURE (227 223 72)
3407245 TOTAL NET INCOME 68,990 22
GENERAL FUND
27185574 Balance 1 April 330,623 68
3407245  Total net Income afer nterest 68,990 22
30592819  Balance before transfers 39961388
Transfers to/ (from) Resarvas
000 School Crossing Patrol 10.000.00
3460916  WRG Trust Sea Lane Toilets Refurbishment 0.00
(500.00) Parish Shopfront (2,000.00)
(1,000.00) Village Clock (1,000 00)
(250.00) Receptons (260.00)
183631 CCTV Vilage Green 486366
(10,000.00) EP Youth Provision (10,000.00)
000 Beach Access (1,000.00)
000 Vilage Bus Serwce (10,000.00)
000 Fim Event {1,000.00)
000 Chidren's Playground (1,000.00)
000 Tennis Court (500 00)
T 33062366 Balance 31 March 387,727 57
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Year ended
31 March 2020

0.00
4,759.87
419,585.60
424.355.47

(13,261.90)
(4,875.00)
0.00

(18,136.90)
406,218.57

.7l
330,623.66
42,076.22
10,000.00

5,105.00
3,000.00

0.00

406.218.57

East Preston Parish Council

CURRENT ASSETS

Debtors
VAT recoverable
Cash & Bank

Balance Sheet
as at 31 March 2021

CURRENT LIABILITIES

Creditors
Accruals

Receipts in Advance

NET ASSETS

Represented by
General Fund

Village Improvement Fund
School Crossing Patrol

Parish Shopfront
Village Clock
R 2

Beach Access

Village Bus Service

Film Event

eceptions
CCTV Village Green Reserve
EP Youth Provision

Children’s Playground

Tennis Court

Year ended
31 March 2021

0.00

4647.10
49214988

496,786.98

(17,880.43)
(3,707.78)
0.00

(21.588.18)
475.208.79

387,727.57
42,076.22
0.00
7.105.00
4,000.00

The above statement fairly represents the financial position of the authority

and reflects its income and expenditure for the year.

Signed
Chairman

RFO

Date
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Appendix B

Agenda Items 12a and 12b

Annual Financial Matters — Annual Governance and

Accountability Return for yvear-ending 31t March 2021

Council is asked to agree Sections 1 and 2 of the Annual Governance and Accountability
Return for the year-ending 31st March 2021 can be signed by the Chairman and the
Clerk/Responsible Financial Officer.
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Section 1 - Annual Governance Statement 2020/21
We acknowledga as the members of

EAST PRESTON PARISH COUNCIL

our responsibiity for ensuring that there is a sound system of intemal control, mclding arrangemeants for
the preparation of the Accounting Statements, We confirm, {o the best of our knowledge and bekal, with
respect to the Acocounting Statements for the year ended 31 March 2021, that
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Annual Governance and Accountabiity Ratum 2020021 Part 3 Paged ol 6
Looal Councils, Intemal Drainage Soards and othar Smaller Authonsas*
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Section 2 - Accounting Statements 2020/21 for

EAST PRESTON PARISH COUNCIL

Tota! balances and reserves at the beginming of the year

1. Balances brought

forward 372,146 406,218 as recorded in the financial records. Vslue mus! agree to
Bax 7 of previous year.

2. {+) Precept or Rates and BJ Tota! amount of precepl (or for IDBs rates snd levies)
Levies 265,942 275,618 recsived or receivable in the year Exclude any grants

received.

3. {+) Total other receipts Total income or receipts as recorded in the cashbook loss

39,679 20,596 the precept or ratesfewvies received (ine 2). Include any
grants recsived

4. (-) Staff costs Total expenditure or payments made to and on behalf

of all employees. include gross salanes and wages,
80‘ 567 84,178 employers NI conlributions, employers pension
ResTa TED contributions, gratuibies and severance payments

5. (-) Loan intarest/capital Total expendilure or payments of capital and infersst
repayments 15,054 15,054] made during the year on the authority’s borrowings (If any)

6. (-] A¥ other paymenis Total expenditure or payments as recorded in the cash-

175,928 127,992| book jess siaff costs (line 4) and loan interesticapital
PESTHTED repayments (line 5)

7. (=) Balances camed Total balances and reserves al the end of the year. Must
forward 406,218 475,208' equal (19243) - (4+546)

8. Total value of cash and The sum of slf current and deposit bank accounts, cash
short term investments 419,598 492 150| roldings and short term investments held as at 31 March —

To agree with bank reconcifiation.

9. Total fixed assats plus The value of all the property the awthority owns — Il is made
fong tamm investments 749,480 760,892| up of all its fived assels and long term Investments as at
and assets 31 March.

10. Tota! borrowings The outstanding capital balance as at 31 March of all loans

14,649 Of from third parties (including PWLE)

11, (For Local Councils Only) Disclosure note The Council, as a body corporaie, acts as sole rustee for

re Trust funds (iIncluding charilable) and 8 responaible for managing Trus! funds or assels
/ N.B The figures in the accounting statements above do
not include any Trust transachons

| certify that for the year ended 31 March 2021 the Accounting
Statements in this Annual Govermnance and Accountability
Return have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Governance and Accountability for Smaller Authorities — a
Practitioners’ Guide to Proper Practices and present fairly
the financial position of this authonty

Signed by Responsible Financial Officer before being
presented to the autharity for approval

Date

| confirm that these Accounting Statements were
approved by this authonty on this date

as recorded in minute reference:

Signed by Chalrman of the meeting where the Accounting
Statements were approved

Annual Govermnance and Accountability Retum 2020/21 Part 3
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Annual Internal Audit Report 2020/21
EAST PRESTON PARISH COUNCIL

www.eastpreston-pc.gov.uk

During the financial ysar ended 31 March 2021, this authority’s intematl auditor acting independently and on the basis
ofanmsmemo!rbk.camedoutaMeammtdmhmﬁth&wmbvuﬁpm@mandwnm
in operation and obtained appropriate avidance from the authority.

The intamal audit for 2020721 has been carrled out in accordance with this authority’s needs and planned coverage.
On the basis of the findings In the areas examined, the inlernal audit condusions are summarised in this table, Set
oul below are the objectives of Internal control and alongside ars the internal audit conclusions on whether, in all
significant respects, the oomrolobjoalmmbdnoamavod throughout the financial year to a slandard adequate
to meet the needs of this authority.

Internal control objective

A, Appropriste accounting records have been progerly kept throughout the financial year.

B. This authority complied with its financial regulstions, payments were supported by invoices, ol
axpenditure was approvad and VAT was appropriately accountad for.

C. This authority sssessed the significant risks to achieving its objectives and reviewsd the adequacy
of arrangements to manage these.,

D. The precapt or rates requirement resulted from an adequale budgetary process; progress agans!
the budgel was regulay monitored, and reserves were appropriats,

E. Expected incoms was fully recelved, based on comrect prices, propedy recorded and promptly
tanked. and VAT was appropriataly accounted for.

F. Petty cash payments were properly supported by receipts, all patty cash expenditure was spproved
and VAT approprigtaly accounted for.

G. Safanes to amployess and allowances to mambers were paid in accordanca with this authodty's
approvals, and PAYE and NI requirements were propery appliad.

H. Asset and investments registers were complats and accurate and propedy maintained.

I. Perodic bank account reconciliations were proparly carried out during the year.

J. Accounting stalemants prepared during the year were prepared on the comact accounting basis (receipls
and payments or Incomes and expendture), agread 1o the cash book, supponied by an adequate sudit
trai from undarlying recorde and where appropriata deblors and creditors were property recorded.

K. If the authority cedified itself a5 exampt from a limited assurance review in 201920, it met the
exemption critaria and cormactly dectared itself exempl. (I the autharily had & imited assurance v
review of ils 201%/20 AGAR tick "nol coverod™)

L. if the autharity has an annual turnover not exceeding £25,000, It publishes information on 8 website!
weabpage up to date at tha time of the intamal audit in sccordance with the Transparency code for v
smaller authorities.

M, The authonty, during the previous year (2019-20) correctly provided for the period for the exercise of
public rights as required by the Accounts and Audit Reguiations (evidenced by the notice pubished v
on the websife andior authonly approved minutes coafinming the dates set).

N. The authority has complied with the publication requiremeants for 201820 AGAR v
(596 AGAR Page 1 Guidance Notss).

0. (For local councils only) ‘m
Trust funds (indiuding charitable) — The council met its responsibilities as a trustee v

For any ather risk areas identified by this authority adequata controls existed (list any other risk areas on separats sheats if neaded).

RINISE R S S R8s

Date{s} internal audit undertaken Name of person who carried out the internal audit
03/11/2020 26/05/2021 Andy Beams

Signature of person who -

carried out the intemal audit %(/ ' Date 26/05/2021

‘Hihe s State | and action taken to address any weakness in controd inentified
o responss e ‘{hu mm m any

“*Nota: If mwwmm most racent internil Mﬂimmﬂdﬂnnb
mm?d mnmhmmwd.hmm&mmmwmwmwum sheets if nasded).

Annual Governance and Accountability Return 2020/21 Part 3 Page 30f6
Local Coundils, Internal Drainage Boards and other Smaller Authorities
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We have put In place arrangements for

prepared its accounting statements in

YES —accounts follow latest

offective financial management during the accordance with the Accounts and Audit | Accounts and Audit

year, and for the preparation of the Regulations, Regulations and practitioners

accounting statements, guide recommendations.

We maintained an adequate system of made proper arrongements and occepted | YES —there Is regular

Internal control including measures designed | responsibility for safeguarding the public | reporting of financial

to prevent and detect fraud and corruption money and resources In its charge. transactions and accounting

and reviewed Its effectiveness. summaries, offering the
opportunity for scrutiny,

We took all reasonable steps to assure has only done what it has the legal power | YES - the Clerk is experienced

ourselves that there are no matters of actual | to do and has complied with Proper and advises the council in

or potential non-compliance with laws, Proctices in doing so. respect of its legal powers.

regulations and Proper Practices that could

have a significant financial effect on the

ability of this authority to conduct its business

or manage its finances,

We provided proper opportunity during the during the year gove all persons YES - the requirements and

year for the exercise of electors’ rights in interested the opportunity to inspect ond | timescales for 2019/20 year-

accordance with the requirements of the ask questions about this autharity’s end were followed.

Accounts and Audit Regulations, accounts.

We carried out an assessment of the risks considered and documented the financlol | YES - the councll has a risk

facing this authority and took appropriate and other risks it faces and dealt with management scheme and

steps to manage those risks, including the them properly. appropriate external

introduction of internal controls and/or Insurance,

external Insurance cover where required,

We maintained thraughout the year an arranged for a competent person, YES - the councll has

adequate and effective system of internal Independent of the financial controls and | appointed an independent

audit of the accounting records and control procedures, to give an objective view on | and competent internal

systems. whether internal controls meet the needs | auditor has completed two

of this smaller authority. audits during the year,
We took appropriate action on all matters responded to matters brought to its YES - where matters are

raised in reports from internal and external
audit,

attention by internal and external oudit.

raised, action taken by council
is recorded

We considered whether any litigation,

disclosed everything it should have about

YES - no matters were ralsed

labilities or commitments, events or Its business activity during the year during the internal audit
transactions, occurring either during or after | including events taking ploce after the visits.
the year-end, have a financial Impact on this | year end if relevant.

authority and. Where appropriate, have

Included them in the accounting statements.

Trust funds including charitable = In our has met all of its responsibilities where, YES ~ the councll has met its
capacity as the sole managing trustee we as a body corporate, it s 0 sole monaging | responsibilities,

discharged our accountabllity responsibllities | trustee of o local trust or trusts.

for the fund(s)/asset(s), Including financial

reporting and, If required, independent

examination or audit
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Section 2 - Accounting Statements

AGAR box number Auditor notes
1 | Balances brought forward 372,146 | 406,218 Agrees to 2019/20 carry forward (box 7)
2 | Precept or rates and levies 265,942 | 275,618 Figure confirmed to central records
3 | Total other receipts 39,679 | 20,596 Agrees to underlying records
4 | Staff costs 80,567 | 84,178 Agrees to underlying records
5 | Loan interest/capital 15,054 | 15,054 Verified against PWLB records
repayments
6 | All other payments 175,928 | 127,992 Agrees to underlying recards
7 | Balances carried forward 406,218 | 475,208 Casts correctly and agrees to balance sheet
8 | Total value of cash and short- 419,596 | 492,150 Agrees to bank reconciliation
term investments
9 | Total fixed assets plus long 749,480 | 760,892 Matches asset register
term investments and assets
10 | Total borrowings 14,649 | 0 Borrowing repald during year
11 | For Local Counclis only - YES NO Coundll has met its responsibifities
Disclosure note re Trust funds v
{including charltable)
Final audit

The year-end accounts have been correctly prepared on an Incorne and expenditure basis, with the box 7 and 8 reconciliation

completed. The AGAR comparatives have been correctly copled over from the 2019/20 AGAR.

The variance analysis is required because there is a variance greater than 15% for boxes 3, 6, 7, 8 and 10. This has been

completed with sufficient detail to explain the variances.

Section conclusion

| am of the opinion that the control objective of “Accounting statements prepared during the year were prepared on the
correct accounting basis (receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trall from underlying records and where appropriate debtors and creditors were propetly recorded” has

been met.

FINAL
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