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Amenities Committee, 18th May 2026 
Agenda Items – Supporting Reports 

 

 
Amenities Committee, 18th May,  

Agenda Item 4 
 

Terms of Reference  
 
 

a) To carry out the Annual Review of the Terms of Reference for the Amenities Committee. 

 

The current Terms of Reference, v15, were last updated and re-adopted on 13th May 2025. The Clerk has 

highlighted there is a discrepancy between all committees’ Terms of Reference and the council’s Standing 

Orders. The Clerk is working out how to handle this and this item will be back on the agenda in due 
course.  

 

 

Dawn Reid – Assistant Clerk to the Council                                                                     23rd April 2026 

 

 
Amenities Committee, 18th May,  

Agenda Item 9 
  

Matters Arising from previous Minutes and not covered on this Agenda 

 
Minute 408/25 - To consider a request to replace the bollards at the end of Sea Road. 

The committee will recall agreeing to replace the four existing bollards at the end of Sea Road, with four 

Manchester cast iron fixed type bollards. 

As the committee had agreed, to determine if planning permission should be sought an application for a 

‘Lawful Development Certificate’ was submitted to Arun District Council (ADC) Planning. Planning have 

issued its ‘Decision Notice’ advising further explicit planning permission is not required. 

Following the ‘Decision Notice’, Roy Allen contacted the committee to suggest the council seeks full 
planning permission to install the bollards. Roy believes that ADC Planning had thought the Parish 

Council own or control the land where the bollards are located and this is incorrect. Roy believes the 

advantage of applying for full planning permission, is that the proposal will be publicly advertised in a 

legally approved way, therefore giving anyone the right to object should they wish to. If there is an 

objection and it is rejected by planning then there is a clear, legal authorisation to proceed. 

 
I have contacted ADC Planning again and asked, given the Parish Council is not the landowner should it 

seek planning permission.  

Planning has responded, ‘A certificate for lawfulness proposed (CLP) is a technical assessment rather 

than a planning judgement. It can only determine whether proposed, or existing works are lawful, it does 

not grant planning permission. You can only install bollards on land you own or have permission to use, 

so I advise establishing land ownership via land registry in the first instance.  
 

I have again reiterated that the council has tried to establish who owns the land but no one claims 

ownership of this particular area, therefore should the council apply for planning permission.  

Planning advised, ‘You are welcome to submit a planning application, but it would reach the same 

conclusion at an additional cost, so it is not necessary to do so because you have legal permission to 
carry out the works.  

Matters Arising from 19th May 2025 
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I have proceeded to contact Land Registry once more to see if any landowner can be identified. Once the 

information is received it will circulate it to the committee. 

 

For the committee’s information, there is a cost involved in submitting a planning application, in 

December 2020 when I applied for planning permission to install the lighting columns at the Warren 
Recreation Ground car-park, the application cost was £256.00 inc VAT. 

  

 

The committee is asked to consider how it would like to proceed with this project? 

 
 

Dawn Reid – Assistant Clerk to the Council                                                                      30th April 2026 

 
Minute 421/25 BUS SHELTERS – To re-consider replacing the North Lane Bus Shelter. 

  
Darren, WSCC Volunteers, has sent his apologies to the committee for the long delay with the shelter 

rebuild. Darren advised it is now likely to be around July time before the team is able to start work on 

the shelter.  

The committee will recall Darren has spent considerable time researching for suitable materials to build a 

composite shelter, unfortunately the materials he needed were unavailable at this time.  
 

Darren proceeded to send ideas of types of shelters the team had built for the committee to consider 

(wherever possible they have used reclaimed timber). The majority of the committee favoured the Plaistow 

style shelter (as below).  

 

 
 
The committee agreed to keep the shelter the same size and to use the exiting concrete base. I have asked 

Darren to calculate the costs involved so I can provide this to the council’s insurance company. 

  
 

Dawn Reid – Assistant Clerk to the Council                                                                    29th April 2026 

 

 

Minute 629/25 WARREN RECREATION GROUND – The Playing of Cricket. 

 
For the committee’s information, this matter is currently being dealt with by the Full Council. 

As reported to the full council meeting on 13th April, the mediation exercise ended on 12th March when 

the mediator could see no benefit in continuing. At that council meeting, council made a number of 

Matters Arising from 19th May 2025 
 

Matters Arising from 15th September 2025 
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resolutions, all detailed in Minute 242/26 of that meeting. Representatives from the Warren Recreation 

Ground Safety Group (WRGSG) and East Preston Cricket Club attended and addressed the meeting. 

Following that meeting, there has been ongoing correspondence between the WRGSG’s solicitor and the 

council and the cricket club.  

 
The council has bought some lockable bicycle chains for the cricket club to use to lock up the children’s 

playground. Signage will be placed on the playground gates and an article included in the Spring 2026 

newsletter about closure of the children’s playground on cricket days. The council is aware the low wall 

and fencing around the children’s playground will mean some people may still access the playground 

during matches.  
 

The cricket club’s contractor has carried out repairs to the eastern boundary netting, this includes an 

area of netting which was not previously in place. There has been no need for any repairs on the western 

side as yet.  

 

 
Simon Cross – Clerk to the Council                                                                                  6th May 2026 

 

 
Minute 702/25  WARREN RECREATION GROUND – To receive an update on the emergency access 

procedure at Warren Recreation Ground. 

 

The two new bollards by the security gate have now been installed. In line with the sites access 

procedure, both bollards have been fitted with the ‘key alike’ padlocks. This now means that all of the 

sites access points are accessible by using the same key. All users have been informed of the new system 
and new keys have been issued. I have notified the emergency services of the new access procedure, to 

date I have received an acknowledgment from the Fire Service which has updated its records. 

 

 

Dawn Reid – Assistant Clerk to the Council                                                                     23rd April 2026 
 

 

 

Minute 879/25 EAST PRESTON VILLAGE GREEN –  To receive an update on the request from East 

Preston Festival Committee, to hold various events on the Village Green, as part of the 2026 

Annual Festival.  

 
For the committee’s information, the committee will recall agreeing in principle to the request from East 

Preston Festival Society to hold the following events on the Village Green as part of the 2026 Festival: 
 

Wednesday 27th May – Circus Day 

Saturday 6th June – Community Market 

Sunday 7th June – Car Show 

Saturday 12th June – Parade Day/ Market 
Sunday 13th June – Dog Show then Party on the Green. 

 

For the committee’s information all of the festival events Risk Assessment and Method Statements 

(RAMS) have been reviewed by Councillor’s McElroy and Bowman and they are awaiting copies of first aid 

documents before the paperwork can be officially signed off. 

 
 

Dawn Reid – Assistant Clerk to the Council                                                                  23rd April 2026 

 

 

Minute 883/25  WARREN RECREATION GROUND - To consider information and a request from 

East Preston & Kingston Village Hall Foundation Trustees, relating to alteration to the hall’s fire 
exits. 

 

The Village Hall’s contractor has installed the hall’s two external fire exit ramps. The children’s 

playground was closed whilst work took place on the Warren Room ramp. The contractor has returned 

Matters Arising from 10th November 2025 
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and covered all protruding bolts with dome caps and also installed mesh along the bottom of the 

playground ramp to prevent children going underneath it. A temporary sign has been added saying keep 

off the ramp, a more permanent sign will be ordered when the Village Hall confirms attaching it will not 

affect the ramps warranty. 

 
The council’s site risk assessment has been updated to include the new fire exit ramps.  

 

  
 

Dawn Reid – Assistant Clerk to the Council                                                                       7th May 2026 

 
 

Minute 105/26 PUBLIC QUESTION TIME -  East Preston Community Boardwalk - To consider a 

request from Sea Road Beach Access Limited, of accepting a gift of the East Preston Community 

Boardwalk. 

 
For the committee’s information, at the March Full Council meeting, Roy Allen requested a special meeting 

of the council to discuss this matter further. Mr Allen has said he now recognises that it is not a simple 

question for the Council to answer because the boardwalk’s unique, novel design. Adding, there are no 

standards against for it to be judged or tested by.  

A meeting was held on the 30th March 2026, where Mr Allen gave a short presentation to the council, to 

address any concerns regarding the community boardwalk’s design. Mr Allen gave reassurance of his skills, 

knowledge and expertise as an engineer. 

At the Full Council meeting held on the 13th April 2026, the Full Council voted and a majority agreed to 

the request from Sea Road Beach Access Limited, of accepting a gift of the East Preston Community 

Boardwalk. This will now be discussed at the council’s F&GP meeting on 12th May 2026. 

 
 

Dawn Reid – Assistant Clerk to the Council                                                                     23rd April 2026 

 

 

Minute 114/26 GROUNDS MAINTENANCE – To consider information on the Grounds Maintenance 

Contract. 
 
At the previous meeting the committee will recall postpone making its decision on the grounds 

maintenance contract until the next committee meeting. It was hoped that by this time more information 

would be available on the reorganisation of existing service contracts.  

As the committee is aware, the council’s current grounds maintenance contract is with ADC, who then 
engage Tivoli for its grounds maintenance work. The current contract is due to expire in March 2027.  

 

To date the council has not been given any information on how the current service contracts are to be 

managed in the future. With this in mind, the recommendation would be to consider extending the 
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current grounds maintenance contract for a further three years. This will allow time to establish how 

service contracts will be managed in the future.  

For the committee’s information, in the original signed agreement which dates 2013, it states if either 

party wishes to cancel this agreement they must do so in writing, giving at least 1 months’ notice. 

 

 
The committee is asked to consider the grounds maintenance contract for beyond 2027. 

 

 

Dawn Reid – Assistant Clerk to the Council                                                                     23rd April 2026 

 

 

Amenities Committee, 18th May,  
Agenda Item 10 

 
Public Toilets – Sea Road 

 
 

a) To receive an update on the Sea Road Public Toilets. 
 

For the committee’s information: Remedial work - Cubicle one was closed for a short period whist the 

council’s handyman replaced the cistern’s broken flush handle. The system is now working as it should 

be. 

The door handles on both cubicle one and two have been replaced with new stainless steel marine grade 

handles. The original handles were rusty and the paint was peeling off. 

 
Deep Clean – The deep clean was carried out on all toilets on the 13th April 2026. This is the first of the 

two deep cleans planned for this financial year.  

 

Opening times – For the committee’s information, the toilets opening times sign has been updated. The 

new sign shows the changes to the seasonal opening times. The toilet’s opening times now fall in line 
with ADC Cleansings opening times. 

 

 

Dawn Reid – Assistant Clerk to the Council                                                                    31st March 2026 

 

 
b) To consider installing an impact barrier to protect the Hoist Assisted Toilet’s external wall. 

 

The committee will recall Cllr McElroy’s request for this item to be added to the May meeting’s agenda. 

Cllr McElroy felt installing a corner impact barrier would provide additional protection from vehicle 

collision. The committee will recall in 2025 a vehicle collided into the HAT’s external wall causing 
extensive damage, the entire wall needed to be rebuilt. 

Cllr McElroy advised that the Village Hall had recently installed a galvanised steel corner guard to protect 

the entrance ramp corner wall. He advised a taller protection barrier would be needed for the HAT wall. 

The cost of a 1210mm high protection barrier is in the region of £440.00 exc VAT. In addition to this 

there will be the cost of installation. The total cost would therefore be in the region of £600.00.  

 
Budget – There is sufficient funding in the 2026/27 WRG Sea Road Toilets – Repairs & Maintenance 

budget for this work. 

 

All of the above information and examples of impact barriers were circulated electronically to the 

committee for its consideration prior to this meeting. 
 

The committee VOTED and AGREED to install a corner impact barrier at the HAT wall. 

 

Whilst discussing the installation of an impact barrier at the toilets, the committee also considered 

installing the same impact barrier around the lighting column at the recreation ground car-park and at 

the council office. Funding for this will come from the Warren Recreation Ground Trust - Car-park 
budget and the council office budget. All of the impact barriers have been installed. 
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Dawn Reid – Assistant Clerk to the Council                                                                       6th May 2026 

 

 
c) To receive an update on the 2026 Loo of the Year Awards. 

 

For the committee’s information, the unannounced inspection visits usually take place sometime between 

August and September with the results announced at the end of October. Funding for the application 

comes from the Warren Recreation Ground Trust - Toilets budget.  
 

 

Dawn Reid – Assistant Clerk to the Council                                                               22nd April 2026 

 

 

 
Amenities Committee, 18th May,  

Agenda Item 11 
 

East Preston Village Green  
 

a) To receive an update on the south western corner improvements proposal. 

 

 

The working party met Michal Zarzecki, Landscape Architect, to discuss his initial design strategy for 

improvements to the south western corner of the Village Green. At this meeting the working party gave 
Michal a clear plan of how it thought the project should progress. After further discussions and 

recommendations, Michal has now produced an interim sketch of his ideas for. The working party has 

provided its feedback and suggestions for moving forward with the design.   

For the committee’s information there is £25,000.00 in the Village Green Improvements budget, some of 

which has been allocated to cover the cost of planting the wildflowers and the general upkeep of the 

green. 
 

 

Dawn Reid – Assistant Clerk to the Council                                                                 29th April 2026 

 

 
b) To consider the 2026 wildflowers beds at the Village Green and Sea Lane. 

 

For the committee’s information, Tivoli the council’s grounds maintenance team, has provided the 

following quotes for the 2026 wildflower beds at the Village Green and Sea Lane. There has been a slight 

increase in the cost this year, this has been the first increase since 2023: 
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Village Green beds - to prepare area and sow wild flowers seeds £479.00 (For the committee’s 

information, the previous year’s cost was £465.00, therefore an increase of £14.00).     

 

Sea Lane bed - to prepare area and sow wild flowers seeds £205.00 (For the committee’s information, the 

previous year’s cost was £195.00, therefore an increase of £10.00). 
 

Funding for this work has been allocated to the 2026-2027 Amenities - Village Green budget. 

 

The above information and quotes were all circulated to the Committee for consideration prior to this 

meeting. 
 

The Committee VOTED and AGREED to accept Tivoli’s quote and to proceed with the preparation 

and planting of the 2026 wildflower beds.  

 

Tivoli has said it will be working on the wildflower beds in the next week or two. 

 

 
Dawn Reid – Assistant Clerk to the Council                                                                 22nd April 2026 

 

 
Amenities Committee, 18th May,  

Agenda Item 12 
 

East Preston Village Green Carpark 
 

 
a) To receive an update on the Village Green Parking Scheme. 

 
 
The committee is asked to NOTE the car-park revenue received for the financial year 2025-26 is 

£6094.40. The revenue received for the financial year 2024-2025 was £2840.61. The committee will recall 

2024-2025 was the year NPC took over managing the car-park, therefore a full year’s revenue would not 

have been received. 

 
 

Dawn Reid – Assistant Clerk to the Council                                                                         11th May 2026 

 

 
Amenities Committee, 18th May,   

Agenda Item 13 
 

Warren Recreation Ground 
 

 

a) To receive an update on the Children’s Playground.  

 
 

For the committee’s information, the annual ROSPA inspection on the playground is due to take place 

sometime in June. The annual report and recommendations are to follow. 

 

 
Dawn Reid – Assistant Clerk to the Council                                                                     5th May 2026 

 

 

b) To consider a request from East Preston & Kingston Village Hall Foundation Trustees, 

to install reinforcing mesh matting at the exit of the fire exit ramp. 
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The Village Hall has asked the committee to consider providing some type of matting, or similar, to create 

a safe path from the external fire exit ramp at the back of the Miller Barn, around to the recreation 

ground’s car-park. This to make exiting the barn easier in the event of an emergency. Similar thought 

should be given to the ramp from the Warren Room.  

 
 

Dawn Reid – Assistant Clerk to the Council                                                                    21st April 2026 

 

 

c) To consider an application from East Preston & Kingston Horticultural Society to hold the 
2026 Flower Show event at Warren Recreation Ground.  

 

The committee has received an application from East Preston & Kingston Horticultural Society, for its 

consideration. The society would like to hold its annual Summer Flower Show event at the Warren 

Recreation Ground, on Saturday 1st August 2026. The event will run from 2-5pm (8.30am – 6 pm including 

setting up and clearing away time). For the committee’s information, copies of the events Risk Assessment 
and Public Liability documents have been sent to councillor McElroy and Bowman for approval. All of the 

above information was circulated to the committee for its consideration. 

prior to this meeting. 

 

The committee VOTED and AGREED in principle to the application, subject to the approval of the 
relevant paperwork. 

 

 

Dawn Reid – Assistant Clerk to the Council                                                                      21st April 2026 

 

 
d) To consider the prevention of unauthorised access and the misuse of the tennis court. 

 

 

The committee has received further correspondence from neighbours regarding the misuse of the Tennis 

Court. Neighbours have reported that young people are still gaining unauthorised access to the tennis 
court by mostly climbing up the court’s gate. Once inside they are using the court to play football. For 

the committee’s information, the Police Community Support Officer has been made aware of the recent 

unauthorised access and he has been asked to drop by when in the area. 

Following the reports Cllrs Linton and Wilkinson met with the neighbours to listen their concerns and 

discuss what could be done to prevent this issue reoccurring. At the meeting one suggestion was to 

install some type of anti-climb measure. 
 

The committee will recall prior to the keyholder system being implemented in 2025, the committee 

considered installing an electronic key code operated system. The key coded locking system is not 

without its problems, it would require the code to be changed regularly to avoid it being shared between 

legitimate and less legitimate users. However, this would still not prevent people climbing over the gate if 
they were determined to gain access. The committee will recall in previous discussions mentioning CCTV 

as a deterrent, at that time the committee agreed to monitor how well the keyholder system was working. 

For the committee’s information, I have begun researching anti climb prevention and to date have 

contacted a local company regarding advice on what could be done to extend the chain link fencing.  

 

 
The committee is asked to consider ways to prevent unauthorised access leading to misuse of the 

tennis court. 

 
 
Dawn Reid – Assistant Clerk to the Council                                                                      21st April 2026 

 

 
Amenities Committee, 18th May,  

Agenda Item 14 
 

Litter and Dog Waste Bins 
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It has been brought to the committee’s attention, an East Preston resident who attended the community 

hub meeting in Rustington, asked if an additional dog waste bin could be located in the Orchard Road 

area. They stated, ‘quite a few residents on the road have dogs and would benefit from the 

implementation of a dog bin’. The resident suggested that it could be located on the corner of Orchard 
Road and North Lane.  

As the committee is aware, Orchard Road runs between North Lane and Lashmar Road, there are dog 

bins on the Lashmar Recreation Ground at the western end, and there is a dog bin on North Lane, 

opposite the junction with Elm Avenue. This is on the same side of the road as Orchard Road and there 

are no roads to cross to reach it (see map - appendix A). 

For the committee’s information, I have asked ADC Cleansing, how much it would cost to install an 
additional dog waste bin. 

 
The committee is asked to consider the request for an additional dog waste bin in the Orchard 

Road area. 

 

 
Simon Cross – Clerk to the Council                                                                                     30th April 2026 

 

 
Amenities Committee, 18th May,  

Agenda Item 15 
 

Budgets 
 
2026/2027 Working Budget:  

a) To note the income & expenditure to date for the Amenities Committee and the Warren 

Recreation Ground Trust. 

 

 

(See appendix B & C) 

 
 

Adrian Vyse – Bookkeeper to the Council                                                                 7th May 2026 

 

 
Amenities Committee, 18th May,  

Agenda Item 16 
 

Correspondence  

 
a. To note any correspondence received relevant to the Amenities Committee, not covered 

elsewhere on this Agenda. 

 

 
All correspondence received has been covered elsewhere on this Agenda. 

 

 

 

Dawn Reid – Assistant Clerk to the Council                                                       11th May 2026 

 

 
Amenities Committee, 18th May,  

Agenda Item 17 
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Urgent matters for information only. 
 
There are no urgent matters arising to discuss. 

 

 
Dawn Reid – Assistant Clerk to the Council                                                       11th May 2026 

 
 
 
Dawn Reid – Assistant Clerk to the Council                                               11th May 2026            


