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Council Office, 122 Sea Road, East Preston, West Sussex. BN16 1NN 

 

01903 770050             http://eastpreston.arun.gov.uk/              Email: epparishcouncil@btconnect.com        

 

 
MINUTES: of the Proceedings of the Monthly Meeting of East Preston Parish Council held on Monday, 

5th February 2018 at the East Preston Infant School, Lashmar Road, East Preston 

 

PRESENT: Councillors Christine Barber, Lisa Duff (from 19:04), Barbara Gale, Elizabeth Linton, Glyn 

Mathias, Rick McElroy (from 19:02), David Moore, Danny Shah, Hazel Tester (Chairman), 

Steve Toney and Steve Wilkinson 

 

ALSO: Clerk to the Council, Simon Cross 

 

County Councillor Roger Elkins 

 

Seven members of the public 

 

ABSENT: Councillors Joop Duijf and Pat Gander 

 

* * * * * 

 
In the absence of a Chairman, the Vice-Chairman of the Council, Cllr Tester, assumed the chairmanship of the meeting.  

 

Cllr Tester opened the meeting at 19:00.  

 

 

85/18 INTRODUCTIONS 

 

Cllr Tester welcomed those present, reminded them why she was in the Chair and explained some items of meeting protocol.   

 

 

86/18 APOLOGIES FOR ABSENCE 

 

An apology and a reason for absence were accepted from Cllrs Duijf and Gander (both away).  

 

 

87/18 DECLARATION OF INTERESTS 

 

No interests were declared.   

 

 

88/18 PUBLIC SESSION 
 
(Items below marked No Agenda Item are raised at the discretion of the Chairman.) 

 

No Agenda Item – Mrs Akhurst referred to the Agenda on which it stated sound equipment could be made available upon 

request. Mrs Akhurst felt the kit should be made available for all council meetings.  

 

mailto:epparishcouncil@btconnect.com
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The Clerk replied the kit had not been available for recent meetings because of the building works taking place at the school 

and this had been explained at the beginning of those meetings. The kit was in use for this meeting.  

 

Mrs Akhurst said she did not want to offend or appear to criticise councillors but perhaps some training in how to use the 

microphones could be given.   

 

Agenda Item 13a – Amenities Committee – Mrs Akhurst said she had a number of questions relating to the council’s 

decision to start charging for use of the Village Green car-park and would email these to the Clerk. Mrs Akhurst said she 

would appreciate it if the answers could be given to her in writing and copied into the council’s Minutes as a record.  

 

No Agenda Item – Mrs Wallace reminded the meeting the Millennium Wall-hanging had been in the library for nearly a 

year now and the agreement between the council and the Library Service called for a yearly meeting to review the situation. 

Was this meeting imminent? 

 

The Clerk advised the meeting the agreement called for an annual review meeting to be held before 31st March each year. He 

had contacted the library’s Cluster Manager asking for a meeting date to be agreed.  

 

Mrs Wallace was pleased to hear this and asked whether the Library Service would be providing statistics on the number of 

people who have been into the library to visit the wall-hanging. The Clerk said provision of such statistics had never been 

part of the agreement, had never been suggested before and was unsure what figures the Library Service would be able to 

provide, but he would ask.  

 

 

89/18 COUNCILLOR RESPONSES 
 

There were no further responses to any of the items above.  

 

 

90/18 WEST SUSSEX COUNTY COUNCIL (WSCC) 

 

Cllr Elkins referred to the Minutes of the last meeting and explained further about the Travel Plan mentioned in Minute 

006/18. He now understood creation of a Travel Plan was the responsibility of the relevant school, not a central WSCC 

function. The Infant School’s Travel Plan was last updated in March 2017 and it was a Condition of the Planning Permission 

it had to be updated again to take into account the additional pupils coming to the school.  

 

The Clerk said this was not what the council and public had been led to believe at the meeting held back in April 2016. At 

that meeting, Leigh Hunnikin and Graham Olway had made no mention of the existing Travel Plan having been revised in 

March 2017 and had given the impression a (new) Travel Plan would be available before building works started. Cllr Elkins 

and members of the public concurred with this statement.  

 

Cllr Linton advised Cllr Elkins this council had made budgetary provision for two school crossing patrols in the future and 

was actively advertising for candidates at this time. Cllr Elkins was not sure whether there was mention of school crossing 

patrols within the schools’ Travel Plans. The Travel Plans were available from the schools’ websites.  

 

Cllr Elkins said the Infant School building works were progressing and part of the new building would be handed over to the 

school at Easter with the rest of the project due for completion in July.  

 

WSCC was planning a 4.95% increase in its Council Tax for 2018/19. Generally, WSCC was seeking fairer funding 

provision from central government as it felt it was being penalised for good budgetary measures in the past. The budget was 

now running at £500m a year of which nearly £200m is spent on Adult Social Care. WSCC is the second largest provider of 

Adult Social Care in the county behind the National Health Service. £93m in the new budget was targeted at Children and 

Young People. WSCC was also focussing on some other matters such as help for the homeless (£600k), refurbishment of 

white lines across the county, hardship funds and solar energy schemes (£200k).  

 

The council was in the process of renegotiating its highways contract.  

 

In response to a question from Cllr McElroy, Cllr Elkins said he did not believe the collapse of Carillion had had a direct 

impact on any WSCC projects or programmes.  

 

 

91/18 ARUN DISTRICT COUNCIL (ADC) 

 

No Arun District Councillors attended the meeting.  
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92/18 ARUN DISTRICT COUNCIL (ADC) – THE SEAVIEW HOTEL 

 

The Clerk spoke to the paper which had been circulated in advance of the meeting: 
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There had been no further contact with either Mr Roberts or Mr Marshall. Given the opportunity to add further comment as 

Chairman of the council’s Finance & General Purposes Committee, Cllr Shah said he felt the Clerk had summarised the 

situation fully and he had no objection to Mr Marshall being invited to the next committee meeting, depending upon any 

further comment from Mr Roberts.  

 

1169 The Council RESOLVED unanimously to invite Mr Marshall to the next meeting of the council’s Finance & 

General Purposes Committee if appropriate.   

 

 

93/18 MINUTES OF THE MEETING HELD ON 8TH JANUARY 2018 

 

The draft Minutes had been circulated on 11th January asking for comments by 18th January. No comments or suggestions 

had been received from councillors. 

 

1170 The Council RESOLVED the Chairman could sign the Minutes as a true record of the meeting that took place on 

8th January.  

 

This action was completed.  

 

 

94/18 UPDATE ON MATTERS IN THE MINUTES OF PREVIOUS MEETINGS 

 

Council NOTED the following report which had been circulated in advance of the meeting: 
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Nothing was added. 

 

 

95/18 FINANCIAL MATTERS 

 

The Accounts for January 2018 had been distributed to Members in advance of the meeting.  

 

1171 The council RESOLVED unanimously to approve the outstanding Purchase Orders report for 2017/18, value 

£7,075.68.  

 

1172 The council RESOLVED unanimously to approve the Late Paid Report for December 2017, totalling £424.05 (incl. 

VAT).  

 

1173 The council RESOLVED unanimously to approve the Supplier Invoices Paid report for January 2018 totalling 

£1,280.66 (incl. VAT).  

 

1174 The council RESOLVED unanimously to approve the Supplier BACS Invoices Paid reports for January 2018 

totalling £11,038.28 (incl. VAT).  

 

1175 The council RESOLVED unanimously to approve the List of Sales Receipts & Bank Receipts by Bank report, 

showing £266,050.24 net for the financial year ending 31st March 2018.  
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The council NOTED the paper Bank Reconciliation to 12th January 2018. Cllr Shah had completed a paper Bank 

Reconciliation in advance of the meeting.  

 

The council NOTED the Budget Summary for the financial year to date without further comment.  

 

The Chairman thanked the Assistant Clerk for the financial reports. 

 

 

96/18 REPORTS FROM PARISH COUNCIL COMMITTEES 

 

The council NOTED the following reports which had been circulated in advance of the meeting: 
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Cllr Tester asked each of the committees’ Chairmen if they had anything to add.  

 

As Vice-Chairman of the Community Engagement Committee, Cllr Linton announced the committee had agreed the council 

would take a walking part in the Carnival Procession on Saturday, 9th June. The theme was the nations taking part in this 

year’s football World Cup.  

 

Cllr Shah confirmed the next meeting of the Finance & General Purposes Committee was scheduled for the morning of 

Monday, 19th February.  

 

 

97/18 COMMUNITY ENGAGEMENT COMMITTEE – WEBSITE WORKING PARTY 

 

The following report had been circulated in advance of the meeting: 

 



 

Minutes Page | 8  FINAL Chairman’s Initials: ST 
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1176 The Council RESOLVED unanimously to adopt the proposed Terms of Reference for the Website Working Party.    

 

 

98/18 COMMUNITY ENGAGEMENT COMMITTEE – ROYAL BRITISH LEGION SILENT SOLDIERS 

 

The following report had been circulated in advance of the meeting: 

 

 
 

 
 

1177 The Council RESOLVED unanimously to purchase three Silent Soldiers for display within the village. 

 

The Clerk said he was aware of one non-shopfront business which was thinking of purchasing an additional Silent Soldier. 

The council was planning to display two on the Village Green and one outside the library; the Cluster Manager at the library 

was aware of the Silent Soldiers project and was contacting further up the Library Service chain for agreement.     
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99/18 PERSONNEL COMMITTEE – LONE WORKER POLICY 

 

Cllr Linton thanked Cllr Gander and the Clerk for the work done on creating the Lone Worker Policy, see Appendix A 

below. The policy had already identified council officers going to the council’s garage unaccompanied was a risk and the 

Clerk had issued a memo to his colleagues advising them they could no longer go to the garage alone.  

 

1178 The Council RESOLVED unanimously to adopt the Lone Worker Policy.    

 

 

100/18 REPORTS FROM PARISH COUNCIL WORKING PARTIES 

 

The council NOTED the following report which had been circulated in advance of the meeting: 

 

 
 

Cllr Tester added she believed the Christmas Celebrations Working Party meeting on 24th January had done good work and 

Alison in the office had done good work in interpreting the notes made by the Working Party members and the Clerk and 

building these into a spreadsheet. Cllr Linton added the task lists would hopefully form a useful starting point for councillors 

and volunteers in future years.   

 

The Clerk said the Leases Working Party was getting close to agreeing the latest draft of the renewed lease to the 

Angmering-on-Sea Lawn Tennis Club. Once that was signed and in place, the next lease the Working Party was likely to 

look at was that with the East Preston & Kingston Village Hall Foundation.  

 

Cllr Wilkinson reported he had been elected Chairman of the council’s Website Working Party and the working party had 

had its first meeting. Much of the current content will continue on the new format, just a few bits may be lost and some new 

bits added. Cllr Wilkinson and the Clerk were meeting with Mrs Chaffe on 12th February to move the project forward. 

Support for the current ADC-hosted website ran out at the end of June this year. The working party was meeting again on 

19th February.   

 

 

101/18 CLERK’S REPORT 

 

The council NOTED the following report which had been circulated in advance of the meeting: 
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Item 4 – Resignation of Cllr Duijf as Chairman of the Council – the East Preston & Kingston Preservation Society had 

asked to have its thanks to Cllr Duijf recorded. The society had found his assistance with projects such as the East Preston 

Neighbourhood Plan invaluable.  

 

Item 7 – Social Media – Cllr Linton thanked the Clerk for continuing to provide information on the council’s social media 

presence. This was very useful for councillors and residents without social media access.  

 

 

102/18 NEW ITEMS FOR THE NEXT MEETING (5TH MARCH) 

 

Nothing new was suggested.      

 

Cllr Tester thanked the Clerk for his support through the meeting.   

 

 

The meeting concluded at 19:46 
 

 

Chairman: Cllr Steve Toney   Date:    5th March 2018   

 

 

 
END 
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Appendix A 
 

Agenda Item 13a 
 

Personnel Committee – Lone Worker Policy 
 
Council is asked to adopt a Lone Worker Policy for the council. 

 

LONE WORKER POLICY – DRAFT 1 
 

Introduction  
 
East Preston Parish Council is responsible for the health, safety and welfare of its employees and 
acknowledges its responsibility to take active steps to protect employees from risk as per its obligations 
under:  
 

  The Health and Safety at Work Act 1974  

  The Management of Health and Safety at Work Regulations 1999  

  The Equality Act 2010  
 
Scope  
 
The policy applies to all situations involving lone working arising in connection with the duties and activities of 
the Council’s employees and contractors. Whilst lone working is not in itself unsafe, lone workers face unique 
risks arising from the fact that they are required to work on their own for some or all of the time and thus are 
especially vulnerable to risk.  
 
Definition  
 
For the purposes of this policy a lone worker is, as defined by the Health and Safety Executive, anyone who 
is required to work in isolation without close or direct supervision and without the presence of, or interaction 
with, colleagues.  
 
Aims of the policy  
 
The purpose of this policy is to reduce the risks of lone working as far as is reasonably possible and 
practicable. The policy aims to:  
 

  Increase councillor and staff awareness of safety issues relating to lone working  
 

  Ensure lone working risk assessments are carried out in a systematic and on-going way  
 

  Ensure safe systems and methods of work are put in place to reduce risk as far as is reasonably 
practicable  
 

  Ensure appropriate training is in place for lone workers that equips them to recognise risk and provides 
practical advice on working alone, including encouragement of incident reports  
 

  Ensure that appropriate support is available to those who have to work alone  
 
Identified lone worker occupations  
 
East Preston Parish Council has five employees: Clerk, Assistant Clerk, Receptionist/Admin Assistant, Village 
Orderly, Reserve (Weekend) Village Orderly.  
 
At times, all five spend time working alone. The Village Orderly and the Reserve Village Orderly spend 100% 
of their working time alone.  
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As of October 2017, the Clerk estimates he spends 35% of his working time alone, the Assistant Clerk 20% 
and the Receptionist/Admin Assistant about 5%.  
 
Additionally, the council casually contracts a handyman who works 95% of his time for the council alone.  
 
Responsibilities 
 
The Parish Council is responsible for the lone working arrangements of its employees and for the contents of 
this policy.  
 
The Clerk is responsible for:  
 

  Implementing the policy by identifying, evaluating and managing the risks associated with lone working  
 

  Raising any concerns with the Council and for making recommendations for consideration and resolution  
 

  Ensuring there are arrangements for monitoring incidents linked to lone working and that the Council 
regularly reviews the effectiveness of this policy  
 

 Ensuring all lone workers are aware of this policy  
 

  Ensuring risk assessments are carried out and reviewed regularly  
 

  Putting procedures and safe systems of work in to practice which are designed to eliminate or reduce the 
risks associated with working alone  
 

  Ensuring that appropriate support is given to lone workers involved in any incident  
 

  Managing the effectiveness of preventative measures through an effective system of reporting, 
investigating and recording incidents  
 
Lone workers are responsible for:  
 

  Taking reasonable care of themselves and of other people affected by their actions  
 

  Following the rules and procedures outlined in this policy  
 

  For reporting all incidents that may affect the health and safety of themselves or others and asking for 
guidance as appropriate  
 

  Reporting any dangers or potential dangers they identify or any concerns they might have in respect of 
working alone  
 
Risk Assessment  
 
Risk assessment is essential to good risk management. Assessment will be carried out for and by all those 
whose working practices make them vulnerable as lone workers.  
 
Recommendations will be made to eliminate or to reduce the risk to the lowest level reasonably practicable.  
 
A lone workers’ checklist will be completed (Appendix A). This will be used as a tool to compile a 
comprehensive risk assessment form, which will calculate risk, note mitigating controls and recommend 
additional actions that may be considered necessary. The risk assessment will be retained on file in the 
Parish Council Office.  
 
Risk assessments for lone workers will include:  
 

  safe access and exit  
 

  risk of violence  
 

  safety of equipment for individual use  
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  channels of communication in an emergency  
 

  site security  
 

  security arrangements i.e. alarm systems and response to personal alarms  
 

  level and adequacy of on/off site supervision  
 

  travelling between sites  
 

  reporting and recording arrangements  
 

  communication and traceability, and personal safety/security 
 
Incident reporting 
 
An incident is defined as “an unplanned or uncontrolled event or sequence of events that has the potential to 
cause injury, ill health or damage”. 
  
An incident report log will be issued to all lone workers who should report all incidents to the Clerk who will 
prioritise each incident and identify any required action. All incidents where lone workers feel threatened or 
unsafe or verbally abused (even if this was not a tangible event/experience) should be reported.  
 
Contacting / involving the police  
 
The Council is committed to protecting staff from violence and assault. All staff are encouraged to report 
violent incidents to the police and will be supported by the Council throughout the process.  
 
Except in cases of emergency, employees and contractors should inform the Clerk of any incident 
immediately and the Clerk will thereafter take responsibility for contacting the police.  
 
Support for staff  
 
Employees and contractors working for the Council should know that their safety comes first. Staff should be 
aware of how to deal with situations where they feel they are at risk or unsafe. Staff should be able to 
recognise how their own actions could influence or even trigger an aggressive response. The Clerk will 
ensure that all lone workers’ training needs are assessed and that they receive appropriate training.  
 
Immediate support following a violent incident  
 
In the event of a violent incident involving a lone worker, the Clerk will immediately ensure that the employee 
receives any necessary medical treatment and/or advice. If an incident occurs out of hours the Council Chair 
should be contacted. The Clerk will also consider whether the employee needs specific information or 
assistance relating to legal or insurance aspects. The Clerk will also ensure appropriate written and verbal 
reporting of any violent incident.  
 
Lone working for the Clerk  
 
Where the items above relate directly to the Clerk as a staff member the appropriate controls will be 
exercised by the Personnel Committee of the Parish Council, or any body which replaces the Personnel 
Committee within the Parish Council.  
 
Appendix A – Lone Working Checklist for Risk Assessment Form  
 
Main issues of concern  
 
Do employees work alone? 
Do employees work outside normal office hours? 
Do employees meet with members of the public or with contractors in an isolated location? Is there enough 
security provision? 
Is there safe access to the Parish Council Office? 
Do employee or contractor activities involve handling dangerous substances? 



 

Minutes Page | 17  FINAL Chairman’s Initials: ST 

 

Do employees or contractors work in isolated areas? 
Is there any fire risk?  
 
Risk assessment form  
 
The Clerk (with the Chairman of the Personnel Committee?) shall complete the risk assessment form under 
headings as follows:  
 

  Hazard / identified risk  
 

  People at risk  
 

  Mitigating controls in place  
 

  Likelihood of hazard (1-5)  
 

  Potential impact of hazard (1-5)  
 

  Risk category score (likelihood x impact)  
 

  Additional controls required  
 

  Revised likelihood of hazard (1-5)  
 

  Revised impact of hazard (1-5)  
 

  Revised category score  
 
The following shall apply:  
 

  Likelihood criteria: 1 very unlikely, 2 unlikely, 3 possible, 4 probable, 5 definite.  
 

  Impact criteria: 1 very minor injury, 2 minor injury, 3 serious injury, 4 major injury, 5 single or multiple 
deaths.  
 

  Additional controls required: 1-5 no further controls required, 6-8 further control to be considered (low 
priority), 9-15 further controls required – medium priority, 16-20 further controls required – high priority, 21-25 
immediate action required.  
 

 

Simon Cross – Clerk to the Council 22nd January 2018 
 


