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Council Office, 122 Sea Road, East Preston, West Sussex. BN16 1NN 

 

01903 770050             http://eastpreston.arun.gov.uk/              Email: epparishcouncil@btconnect.com        

 

 
MINUTES: of the Proceedings of the Monthly Meeting of East Preston Parish Council held on Monday, 

1
st
 October 2018 at the East Preston Infant School, Lashmar Road, East Preston at 18:30. 

 

PRESENT: Councillors Christine Bowman, Andrea Chapman, Lisa Duff, Barbara Gale, Pat Gander, 

Elizabeth Linton, Glyn Mathias, Rick McElroy, Danny Shah, Steve Toney (Chairman) and 

Steve Wilkinson 

 

ALSO: Clerk to the Council, Simon Cross 

 

District Councillors Ricky Bower (from 18:54) and Terry Chapman (both until 19:06) 

 

One member of the public 

 

Nick Handley, West Sussex Mediation Service (until 18:50) 

 

ABSENT: Councillor David Moore 

 

* * * * * 

 
The following abbreviations may appear in these Minutes: 

 
ADC – Arun District Council; NHS – National Health Service; SSALC – Sussex and Surrey Associations of Local Councils; WSCC – West Sussex County 

Council 

 

* * * * * 

 
The meeting opened at 18:30. The meeting was called half an hour early to enable councillors and officers who wished to 

attend the East Preston Festival Committee Donations Evening time to get along to the end of that meeting.   

 

 

705/18 INTRODUCTIONS 

 

Cllr Toney welcomed those present, led a round of introductions and explained some items of meeting protocol.   

 

 

706/18 APOLOGIES FOR ABSENCE 

 

An apology and a reason for absence were accepted from Cllr Moore (unavailable). 

 

An apology had also been received from Mrs Celeste Amoo. 

 

 

707/18 WEST SUSSEX MEDIATION SERVICE 

 

The council received a presentation from Nick Handley, Service Co-ordinator for West Sussex Mediation Service (WSMS) 

(charity no. 1084592).  
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Mr Handley explained the service had started in 2000 and was registered as a charity in January 2001. The service currently 

had sixty mediators operating across West Sussex. An East Preston resident was currently undergoing training. Mediators 

worked in pairs always. The service hoped to use mediation as an early intervention tool reducing the number of cases going 

to court or to the police. There was no time limit set on people expressing their opinions. Mediation meetings were held in 

neutral space close to the dispute.  

 

Mr Handley ran through some of the different areas of mediation available through the service. Core business was neighbour 

disputes; these covered the whole range of neighbour disputes such as noise, parking, pets, trees, boundaries and so on. Other 

areas included: 

 

- Intergenerational disputes; these could sometimes lead to homelessness when a teenage or adult child was not 

getting on with a parent or guardian; 

- Conflict coaching for people in a dispute where the other party was not willing to meet. Conflict coaching provided 

the individual with tools to help manage the situation; 

- Later living disputes; withdrawing someone’s driving licence, putting someone into a home, siblings arguing about 

a range of related matters; 

- Workplace disputes.  

 

Some of these services are provided free-of-charge, some, such as workplace mediation, are charged to the customer.  

 

Funding is received from the Sussex Police & Crime Commissioner, District, Borough, Town and Parish Councils, grants 

from charitable foundations and such like, client donations and the service’s own fundraising activities.  

 

In January 2018, the service had received a record number of referrals, 45 in just the one month. Evidence confirms 

mediation and conflict resolution could have a positive impact on people’s health and wellbeing. People slept better without 

the worry of a conflict hanging over them. The service was confidential and aimed to be wholly impartial and non-

judgemental. At the end there was a written agreement but this could not be legally binding.  

 

Training included forty hours of mediation accreditation. The service gave its mediators at least two days ongoing training 

each year. The average life expectancy as a mediator was seven years.  

 

Most cases are self-referrals but other agencies such as the police, councils and housing associations also referred cases to 

the service.  

 

Asked whether there had been referrals from East Preston, Mr Handley confirmed there had been but he could obviously not 

go into detail. 

 

The Chairman thanked Mr Handley for attending and explaining the service to the council. Mr Handley left some leaflets and 

these can be obtained from the Clerk.  

 
(Mr Handley left the meeting at this point.)  
 

 

708/18 DECLARATION OF INTERESTS 

 

No interests were declared at this point in the meeting.   

 

 

709/18 PUBLIC SESSION 
 

No matters were raised.  

 

 

710/18 COUNCILLOR RESPONSES 
 

No matters had been raised requiring a response.  

 

 

711/18 WEST SUSSEX COUNTY COUNCIL (WSCC) 

 

County Cllr Elkins did not attend the meeting. 
 

The committee also NOTED the following report: 
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712/18 ARUN DISTRICT COUNCIL (ADC) 

 
(Throughout this Minute, Cllr Chapman refers to District Cllr T Chapman not Parish Cllr A Chapman.) 

 

District Cllr Chapman congratulated the council on undertaking Armed Forces Training last month. He reported in future 

SSALC would co-ordinate reports to and from local councils. Cllr Chapman mentioned a NHS representative on such 

matters, Kate Parkin, who offered additional training on the mental health experiences of current and retired service 

personnel.  

 

Cllr Chapman had met with John Thompson the new Chairman of the Independent Remuneration Panel. Together with other 

new panellist, Mr Chapman hoped to have a new councillor remuneration package in place before the local elections next 

May. Any increase is the allowance for District Councillors would filter through to parish councillors who were entitled to 

one-tenth of a district councillor’s basic allowance.  

 

The District Council’s housing revenue account continued to be healthy and the council was now one of the few building and 

acquiring more housing stock than it was losing through the Right to Buy scheme.  

 

Cllr Chapman had not been able to progress matters relating to the South Strand toilet block as much as he would have liked, 

owing to a lack of availability due to personal reasons.  

 

Cllr Chapman asked for a personal vote of thanks to the council’s Assistant Clerk, Mrs Tracy Khoo, in respect of her 

“unstinting efforts” in getting the East Preston Youth Club to its current active position.  
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In response to a question concerning the possibility of a westbound slip-road from the A259 into East Preston, Cllr Chapman 

said he had formally asked County Cllr Elkins for a meeting on this.  

 

District Cllr Bower apologised for missing the earlier start time for this meeting and added Cllr Elkins had long understood 

the problems experienced on the A259 and had previously been in support of a westbound slip-road. Cllr Bower hoped he 

still was.  

 

Cllrs Chapman and Bower both urged this council to start a Boundary Review to bring the properties in the area of “south 

Angmering” – between the A259 and the railway line – into East Preston parish. This council may wish to liaise with 

Kingston Parish Council as it may too be seeking a Boundary Review to bring into its parish the area of “south Angmering” 

immediately to the north of Kingston parish, south of the A259.  

 
(District Cllrs Bower and Chapman gave their apologies and left the meeting at the conclusion of this item.)  

 

 

713/18 MINUTES OF THE MEETING HELD ON 3
RD

 SEPTEMBER 2018 

 

The draft Minutes had been circulated on 5
th

 September asking for comments by 12
th

 September. The Clerk had incorporated 

some amendments suggested by Cllr Gander.  

 

1242 The Council RESOLVED the Chairman could sign the Minutes as a true record of the meeting held on 3
rd

 

September.  

 

This action was completed.  

 

 

714/18 UPDATE ON MATTERS IN THE MINUTES OF PREVIOUS MEETINGS 

 

Council NOTED the following report, which had been circulated in advance of the meeting, without comment: 
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Nothing was added.  

 

 

715/18 FINANCIAL MATTERS 

 

The Accounts for September 2018 had been distributed to Members in advance of the meeting.  

 

1243 The council RESOLVED to approve the outstanding Purchase Orders report for 2018/19, value £21,941.41 (excl. 

VAT).  

 

1244 The council RESOLVED to approve the Supplier Non BACS Invoices Paid report for Late Payments (August 2018), 

totalling £487.15 (incl. VAT).  

 

1245 The council RESOLVED to approve the Supplier Non BACS Invoices Paid report for September 2018, totalling 

£1,178.21 (incl. VAT).  

 

1246 The council RESOLVED to approve the Supplier BACS Invoices Paid report for September 2018 totalling 

£19,152.44 (incl. VAT).  

 

1247 The council RESOLVED to approve the List of Sales Receipts & Bank Receipts by Bank report, showing 

£270,198.54 (incl. VAT) for the financial year ending 31
st
 March 2019.  

 

The council NOTED the paper Bank Reconciliations to 14
th

 September 2018. Cllr Shah said he was due to complete a paper 

Bank Reconciliation this week.  

 

The council NOTED the to-date Income & Expenditure Summary for 2018/19. 
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The Chairman thanked the council’s Assistant Clerk, Mrs Khoo, for her work on the above reports. 

 

 

716/18 REPORTS FROM PARISH COUNCIL COMMITTEES 

 

The council NOTED the following reports which had been circulated in advance of the meeting: 

 

 
 

 
 

As Chairman and Vice-Chairman of the Amenities Committee respectively, Cllrs McElroy and Toney agreed there was 

nothing to report from the committee.  

 

Chairman of the Audit & Governance Committee, Cllr Mathias confirmed the next meeting of the committee would be at 

14:00 on Monday, 8
th

 October.  

 

Cllr Linton, as Chairman of the Community Engagement Committee, said the committee was grateful council had agreed to 

create a Major Events Committee to take on some of the committee’s workload. There was nothing else to add.  

 

Chairman of the Finance & General Purposes Committee, Cllr Shah, reported the council had recently received the second 

half of this year’s precept and he was now working with the Assistant Clerk to ensure the optimum amounts of monies were 

in the right accounts.  

 

Cllr Gander, Chairman of the Personnel Committee, reported any matters from the Personnel Committee were due to be 

discussed later in the meeting.  

 

Cllr Mathias, Chairman of the Planning & Licensing Committee, thanked the Clerk for a lovely report and said he had 

nothing to add.  

 

 

717/18 COMMUNITY ENGAGEMENT COMMITTEE – MAJOR EVENTS COMMITTEE 

 

The council NOTED the following report which had been circulated in advance of the meeting: 
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The draft Terms of Reference had been included as an appendix to the supporting papers. 

 

1248 The Council RESOLVED unanimously to adopt the initial Terms of Reference for the Major Events Committee.  

 

Initially, the membership of the committee would be the same as that of the Community Engagement Committee, i.e. Cllrs 

Bowman, Chapman, Duff and Gander, with Cllrs Toney and Linton entitled to attend as vote as Chairman and Vice-

Chairman of the Council respectively.  

 

Cllr Shah said he would be interested in becoming a member of this committee, other commitments permitting.  

 

 

718/18 PERSONNEL COMMITTEE – REVISED STAFFING STRUCTURE 

 

The council NOTED the following report which had been circulated in advance of the meeting: 
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Cllr Gander explained the background to this item. Cllr Gander explained office staff were generally working far in excess of 

their contracted hours and for this the council was very grateful. The council has a duty of care to its staff though and Mrs 

Khoo’s decision was the catalyst for the Personnel Committee looking at how the council’s staffing structure could change to 

address this.  

 

The committee realised there was a cost implication which had been calculated at approximately £11,000 a year. The actual 

percentage costs of staffing was only 24% of the council’s budget. The Clerk had received figures from three other local 

councils, all of which were higher than the 24%. The increase worked out at 28.25% of the current year’s budget.  

 

1249 The Council RESOLVED unanimously to adopt a revised staffing structure for the council. 

 

The new staffing structure will be effective from 1
st
 November 2018 although the increased hours may not apply until a bit 

later.  

 

Cllr Linton thanked the staff for all they do above and beyond their contracted hours.  

 

 

719/18 PERSONNEL COMMITTEE – RECRUITMENT OF A NEW ASSISTANT CLERK TO THE COUNCIL 

 

The council NOTED the following report which had been circulated in advance of the meeting: 
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Cllr Gander estimated it could take three months to complete the recruitment. 

 

 

720/18 PERSONNEL COMMITTEE – SUPPORT FOR EAST PRESTON YOUTH CLUB 

 

The council NOTED the following report which had been circulated in advance of the meeting: 

 

 
 

Cllr Gander introduced this item, explaining the Youth Club had been taking up on average more like four hours a week of 

the Assistant Clerk’s time. Moving forward, a lot of time was likely to be spent on fundraising. The council had a duty to be 

mindful of the impact its workload had on members of staff.  

 

As Chairman of the East Preston Youth Club, Cllr Mathias explained the Youth Club’s committee was struggling to support 

the success of the Youth Club. He invited any councillor interested in the work of the committee to attend a committee 

meeting in order to see whether they would like to join the committee. If the committee did not receive some new members 

soon, the Youth Club may have to fold. Reserves were depleted and Cllr Mathias agreed fundraising was time-consuming. In 

response to a suggestion the Youth Club could contract a fundraiser, Cllr Mathias said such was unlikely to be affordable to 

the Youth Club. 

 

The Clerk said he would be able to publish an e-newsletter article calling for additional volunteers to sit on the committee 

any time the Youth Club committee asked.  

 

Cllr McElroy said the council could consider Grant Aid requests from the Youth Club. 

 

The Council did not RESOLVE to withdraw administrative support to East Preston Youth Club with effect from 31
st
 

October 2018.  
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The vote was initially five councillors in favour, five councillors against and one abstention. In accordance with Standing 

Order 1r, the Chairman used this casting vote against the resolution.  

 

The council AGREED this should be reviewed after a year. 

 

In view of the above decision, Cllr Gander proposed the weekly working hours for the Assistant Clerk should be increased to 

24. This would further increase the staffing bill for council above the c. £11,000 mentioned in Minute 718/18 above. 

 

1250 The Council RESOLVED unanimously to increase the Assistant Clerk’s working hours to 24 hours a week to 

include a maximum of four hours a week providing administrative support for the East Preston Youth Club.  

 

 

721/18 REPORTS FROM PARISH COUNCIL WORKING PARTIES 

 

The council NOTED the following report which had been circulated in advance of the meeting: 

 

 
 

Cllr Linton, Chairman of the Christmas Celebrations and Food & Drink Festival Working Parties, reported the Christmas 

Celebrations event was coming together but more councillors were needed to be volunteers on the day. The Community 

Engagement Committee had agreed to organise a Food & Drink Festival for 24
th

 August, 2019.  

 

[Clerk’s Note: the above two working parties are no longer required, their workload having been incorporated into that of the 

Major Events Committee. Therefore, there will be no further reports from either of these working parties.] 

 

Chairman of the Leases Working Party, Cllr Mathias had no update from the Leases Working Party.  

 

Cllr Wilkinson, Chairman of the Website Working Party, had nothing to add to his report below which had been circulated in 

advance of the meeting: 

 

 
 

 

722/18 CLERK’S REPORT 

 

The council NOTED the following report which had been circulated in advance of the meeting: 
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Item 10 – Online Safety and Fraud Awareness event, 20
th

 September – Cllr McElroy reported a new scam of which he 

had been advised. Apparently, people were receiving telephone calls purportedly from the police, advising them they had 

been accused of a minor crime, and asking them to call a particular number to clear their name. This was particularly 

distressing for vulnerable people and Cllr McElroy wanted that publicised.  

 

 

723/18 EXTERNAL MEETINGS AND EVENTS 

 

The council NOTED the following reports which had been circulated in advance of the meeting:  
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Cllr Duff thanked Cllr Linton for her lovely report on the NHS event they had attended together in Billinghurst. There was 

nothing Cllr Duff had wanted to add to the report.  

 

 

724/18 RESPONSE TO EXTERNAL MEETINGS AND EVENTS 

 

No questions were asked nor comments made.   
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725/18 2019 MEETINGS SCHEDULE 

 

The council NOTED a report, circulated in advance of the meeting and containing a proposed schedule of meeting dates for 

2019. 

 

1251 The Council RESOLVED unanimously to agree to the proposed schedule of meetings for 2019.  

 

 

726/18 NEW ITEMS FOR THE NEXT MEETING (5
TH

 NOVEMBER) 

 

Nothing additional was suggested.  

 

 

 

The meeting concluded at 19:47 
 

 

 

Chairman: Councillor Steve Toney   Date:    5
th

 November 2018   

                    
 

 

 
END 

 

 

 
 


